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1.1. Remit instructions
[PODE TO COMPLETE]
1.2. Current pensions
I have summarised in the table below the CEVs [, and] benefits accrued [and independent expert valuations] of the parties’ pension rights at [report calculation date].  [The PODE may also wish to add a standard caveat about the below figures not being ‘comparable’ due to, for example, different rates of increase in retirement/ availability of GAR etc]
Lump sums are only outlined below where they are an automatic feature of the scheme.  Tax-free cash will usually be available even if not an automatic feature of the scheme.  Financial advice should be taken by the parties on the options available to them
Party 1 name, date of birth, age
	Scheme Name
	[Insert scheme name as required for Annex]
	Further details per pension to include state pensions where within remit of report
	Further details per pension to include state pensions where within remit of report

	Type of scheme
	[i.e. Defined benefit / Defined contribution]
	 
	

	In payment?
	Yes / No
	 
	

	CEV
	Date / Amount
	 
	

	Independent expert valuation
	£XX
[Where within remit of report  - remove row if not]
	 
	

	Gross annual pension entitlement
	£XX 
PODE to insert ‘raw amounts’ for the benefits accrued.
	 
	

	Any automatic (tax-free) lump sum / if so, amount
	Yes/No
£XX 
	 
	

	“Marital” portion
	Where remit of report includes apportionment it may be helpful to confirm what percentage relates to the relationship
	 
	

	Apportioned independent expert valuation (PODE TO CONFIRM DATES)
	Where remit of report includes apportionment (note PODEs may wish to also cross ref to para in report which apportions the accrued pension etc)
	 
	

	Earliest date at which benefits can be taken without reduction
	[AGE]
	 
	

	Key features / Report reference
	Cross ref to para in report where draw out key features
	 
	



Party 2 name, date of birth, age
	Scheme Name
	[Insert scheme name as required for Annex]
	Further details per pension to include state pensions where within remit of report
	Further details per pension to include state pensions where within remit of report

	Type of scheme
	[i.e. Defined benefit / Defined contribution]
	 
	

	In payment?
	Yes / No
	 
	

	CEV
	Date / Amount
	 
	

	Independent expert valuation
	£XX
[Where within remit of report  - remove row if not]
	 
	

	Gross annual pension entitlement
	£XX 
PODE to insert ‘raw amounts’ for the benefits accrued.
	 
	

	Any automatic (tax-free) lump sum / if so, amount
	Yes/No
£XX 
	 
	

	“Marital” portion
	Where remit of report includes apportionment it may be helpful to confirm what percentage relates to the relationship
	 
	

	Apportioned independent expert valuation (PODE TO CONFIRM DATES)
	Where remit of report includes apportionment (note PODEs may wish to also cross ref to para in report which apportions the accrued pension etc)
	 
	

	Earliest date at which benefits can be taken without reduction
	[AGE]
	 
	

	Key features / Report reference
	Cross ref to para in report where draw out key features
	 
	



Notes
[PODE may wish to include any notes which clarify the above which is deemed necessary in the summary as opposed to the body of the report]
1.3 Results of report: Pension sharing at [DATE]
	Outcome sought
	Pension sharing order(s) advised (% and scheme)
	Notional comparable automatic lump sums in retirement (amount / from age)* where relevant
	Notional comparable incomes in retirement
(amount / from age) *
	Paragraph no in report

	e.g. equalisation of independent expert valuations
	This may be subdivided into two or more rows if different PSOs against different pensions are suggested e.g. 100% of H’s Standard Life Pension or 50% of H’s Standard Life Pension and 20% of H’s Armed Forces Pension.
	Please set out both parties’ total automatic lump sums from all pensions post sharing
	Please set out both parties’ total income from all pensions post sharing
	

	e.g. equalisation of independent expert valuations – accrual from cohabitation to separation 
	
	
	
	

	e.g. equalisation of incomes from age 67 ‑ all pensions 
	
	
	
	

	e.g. equalisation of incomes from age 67 ‑  accrual from cohabitation to separation
	
	
	
	


[rows to be removed as applicable]
* These figures are expressed in real terms, i.e. the effect of inflation has been stripped out to make them comparable.  It should also be noted these are notional comparable incomes / lump sums (where relevant) for the purposes of this report, and based on the assumptions expanded on in the full report.  The actual lump sum(s) (where relevant) and income(s) received in retirement will likely differ.  In particular, where pensions increase in different ways and/or fall into payment at different stages adjustments have been made to ensure pensions can be compared on a like for like basis.  For details see paragraph [XX] of the report.  The figures included above represent the adjusted figures.
1.4 Results of report: Pension offsetting / Partial offsetting at [DATE]
Adjustment for tax:  [PODE to insert adjustment(s) used]
Adjustment for utility: None (a matter for the court / legal negotiations).
[Optional wording * For ‘independent expert valuations’ (net of tax) for each pension held for insertion in any schedule of assets please see paragraph [XX] of the body of the report.]
[PODE TO COMPLETE / ADAPT TABLE FOR EACH OFFSETTING CALCULATION REQUESTED – EXAMPLES BELOW]
	Lump sum in lieu of pension sharing to equalise capital values (based on independent expert valuations)
Amount to be transferred from Party 1 to Party 2 from their share of the non-pension capital

	
	Entirety
	Relationship accrual only [if within remit report]
	[Additional accrual periods as required]

	Tax adjusted lump sum required * 
	£XX
	£YY
	£ZZ

	Reduction to pension sharing order for each [£XX] of post division lump sum paid by Party [1] to Party [2]
	XX%
	YY%
	ZZ%


* This is the amount that Party [1] needs to pay to Party [2] from their own funds after division of the parties’ non-pension assets. Note here that a £10,000 transfer from Party [1] to Party [2] from their own funds is equivalent to Party [2] retaining £20,000 prior to the division of the parties’ assets.
	Lump sum in lieu of pension sharing to equalise pension benefits (i.e. income and lump sum)
Amount to be transferred from Party 1 to Party 2 from their share of the non-pension capital

	
	Entirety
	Relationship accrual only [if within remit report]
	[Additional accrual periods as required]

	Tax adjusted lump sum required *
	£XX
	£YY
	£ZZ

	Reduction to pension sharing order for each [£XX] of post division lump sum paid by Party [1] to Party [2]
	XX%
	YY%
	ZZ%


* This is the amount that Party [1] needs to pay to Party [2] from their own funds after division of the parties’ non-pension assets. Note here that a £10,000 transfer from Party [1] to Party [2] from their own funds is equivalent to Party [2] retaining £20,000 prior to the division of the parties’ assets.
1.5 Implementation
The following points should be noted for implementation purposes:
	Issue
	Notes specific to parties
	Paragraph no in report

	How will the pension be shared?
	[internal  / external sharing ‑ options per scheme]
	

	What fees will be charged for implementing?
	
	

	How can fees be discharged?
	[i.e. from scheme / up front?]
	

	Anything else of complexity
	
	



1.6 What [Party 1 name] and [Party 2 name] need to also consider
[Standard notes re need for financial advice / updating reports in advance of finalising settlement etc/if the report concerns a pension in payment, to flag clawback / impact of receiving a disqualifying pension credit and cross refer to sections in report? Any material risks or judgements that should be highlighted, e.g. incomplete data, if ignoring state pensions and there is a differential. PODE to highlight any particular risks around events that might change their opinion and therefore when they would recommend parties might return for an updating report.]




